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Independent examiner’s report to the trustees of Suffolk User Forum  

 

 

I report on the accounts of Suffolk User Forum for the year ended 30 June 2015, which are set out on pages 35 to 

42. 

 

Respective responsibilities of trustees and examiner 

 

The trustees (who are also the directors of the company for the purposes of company law) are responsible for the 

preparation of the accounts. The trustees consider that an audit is not required for this year under section 144(2) 

of the Charity’s Act 2011 (the 2011 Act) and that an independent examination is needed.  

 

Having satisfied myself that the charity is not subject to audit under company law and is eligible for independent 

examination, it is my responsibility to: 

 examine the accounts under section 145 of the 2011 Act. 

 to follow the procedures laid down in the general Direction given by the Charity Commission under section 

145(5) (b) of the 2011 Act. 

 to state whether particular matters have come to my attention. 

 

Basis of independent examiner’s report 

 

My examination was carried out in accordance with the General Directions given by the Charity Commissioners. 

An examination includes a review of the accounting records kept by the charity and a comparison of the accounts 

presented with those records. It also includes consideration of any unusual items or disclosures in the accounts, 

and seeking explanations from you as trustees concerning any such matters. The procedures undertaken do not 

provide all the evidence that would be required in an audit, and consequently no opinion is given as to whether 

the accounts present a ‘true and fair view’ and the report is limited to those matters set out in the statement below. 

 

Independent examiner’s statement 

 

In connection with our examination, no matter has come to our attention: 

 

1) which gives me reasonable cause to believe that in any material respect the requirements: 

 

 to keep accounting records in accordance with section 386 of the Companies Act 2006;and 

 to prepare accounts which accord with the accounting requirements of the section 396 of the Companies 

Act 2006 and with the methods and principles of Statement of Recommended Practice: Accounting and 

Reporting by Charities have not been met; or 

 

2) to which in my opinion, attention should be drawn in order to enable a proper understanding of the 

accounts to be reached. 

 

 

 

 

C L Bassett FCA DChA  

IZOD BASSETT 

Chartered Accountants 

105 High Street, Needham Market, Suffolk IP6 8DQ 

14 September 2015 
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Statement of Financial Activities (including Income and Expenditure account) 

for the year ended 30 June 2015 

 

 

  Unrestricted 

Funds 

Restricted 

Funds 

Total 

Funds 

Total 

Funds 

 Note   2015 2014 

Incoming resources    £   £    

- from generated funds:      

Voluntary income      

      

Grants and donations 2 92,004 11,855 103,859 80,946 

   Other 1ncome  140 401 541 - 

   Bank interest  8 - 8 - 

  
                     

  

                     

  

                     

  

                     

  

Total incoming resources  92,152 12,256 104,408 80,946 

  
                     

  

                     

  

                     

  

                     

  

Resources expended      

      

Charitable activities 3     

      

Direct costs  54,463 18,846 73,309 70,911 

Support costs  18,241 - 18,241 18,004 

      

Governance costs 4 1,612 - 1,612 900 

  
                     

  

                     

  

                     

  

                     

  

  74,316 18,846 93,162 89,815 

  
                     

  

                     

  

                     

  

                     

  

Net incoming/ (outgoing) resources for the year 17,836 (6,590) 11,246 (8,869) 

      

Funds brought forward  23,964 9,039 33,003 41,872 

  
                     

  

                     

  

                     

  

                     

  

Funds carried forward   41,800 2,449 44,249 33,003 

                       

 
 

                     

 
 

                     

 
 

                     

 
 

 

The statement of financial activities includes all gains and losses in the year. All incoming resources and 

resources expended derive from continuing activities. 

 

The notes on pages 38 to 42 form part of these financial statements. 
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Balance sheet at 30 June 2015 
_____________________________________________________________________________________ 

 

 Note 2015   2014   

  £    £    £    £    

Fixed Assets      

Tangible assets 6  5,034  6,279 

      

Current assets      

Debtors 7 26,711  27,646  

Cash at bank and in hand  14,739  4,558  

                      

  

 
                    

  

 

  41,450  32,204  

Creditors: amounts falling due      

within one year 8 (2,235)  (5,480)  

                      

  

 
                    

  

 

Net current assets   39,215  26,724 

   
                      

  

 
                      

  

Net assets   44,249  33,003 

   
                      

  

 
                      

  

      

Funds      

      

- Unrestricted funds   41,800  23,964 

-  Restricted funds 9  2,449  9,039 

   
                      

  

 
                      

  

   44,249  33,003 

   
                      

  

 
                      

  

 

 

The trustees’ statements required by Sections 475(2) and (3) are shown on the following page which forms part of 

this balance sheet. 

 

 

The notes on pages 38 to 42 form part of these financial statements. 
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Balance sheet at 30 June 2015 (continued) 
_____________________________________________________________________________________ 

 

In approving these financial statements as trustees of the charitable company we hereby confirm: 

 

(a) that for the year stated above the company was entitled to the exemption conferred by Section 477 of the 

Companies Act 2006; 

(b) that no notice has been deposited at the registered office of the company pursuant to Section 476 requesting 

that an audit be conducted for the year ended 30 June 2015 and 

(c) that we acknowledge our responsibilities for: 

(1) ensuring that the company keeps accounting records which comply with Section 386, and 

(2) preparing financial statements which give a true and fair view of the state of affairs of the company as 

at the end of the financial year and of its profit or loss for the year then ended in accordance with the 

requirements of Sections 394 and 395 and which otherwise comply with the provisions of the Companies 

Act relating to financial statements, so far as applicable to the company. 

 

These financial statements have been prepared in accordance with the special provisions of Part 15 of the 

Companies Act 2006 and with the Financial Reporting Standard for Smaller Entities (effective April 2008). 

 

The financial statements were approved by the Board on 14 September 2015 and signed on their behalf by 

 

 

 

 

Miss J Wright 

Trustee 

 

Company registration number: 06946785 
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Notes forming part of the financial statements for the year ended 30 June 2015 

______________________________________________________________________________________ 

 

1  Accounting policies 

 

 Basis of accounting 

 

 The financial statements have been prepared under the historical cost convention and in accordance 

with the Financial Reporting Standard for Smaller Entities (FRSSE), effective April 2008. The 

financial statements also comply with the requirements of the Charities Act 1993 and with the 

Statement of Recommended Practice (SORP), “Accounting and Reporting by Charities”.  

 

 Fund accounting 

 

General funds are unrestricted funds which are available for use at the discretion of the trustees in 

furtherance of the general objectives of the charity and which have not been designated for other 

purposes. 

 

 Incoming resources 

 

All incoming resources are included in the Statement of Financial Activities when the charity is legally 

entitled to the income and the amount can be quantified with reasonable accuracy.  No amounts are 

included in the financial statements for the services donated by volunteers. 

 

 Grants have been recognised in the financial statements in the period in which they are receivable and 

are reflected in restricted or unrestricted funds depending on the conditions attached to them.   

 

 Donated services and facilities are recognised in the financial statements at the estimated value to the 

charity of the service or facility provided. An equivalent amount is included as expenditure under the 

appropriate heading. 

 

 Resources expended 

 

All expenditure is accounted for on an accruals basis and has been classified under headings that aggregate 

all costs relating to the category.  Where costs cannot be directly attributed to particular headings, they have 

been allocated to activities on bases consistent with use of resources.   Governance costs are those incurred 

in connection with administration of the charity and compliance with constitutional and statutory 

requirements.   

 

       Tangible Fixed Assets 
 

 Depreciation is provided on all tangible fixed assets at rates calculated to write off each asset over its 

estimated useful life as follows: 

   

         Fixtures, fittings and equipment – 25% on straight line basis 
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Notes forming part of the financial statements for the year ended 30 June 2015 (continued) 

______________________________________________________________________________________ 

2 Voluntary income 

 

 Unrestricted 

Funds 

Restricted 

Funds 

2015 2014 

 Total Total 

   £ £ 

Grants and donations     

     

Mental Health Pooled Fund 91,654 1,250 92,904 63,990 

MIND - “Time to change” - 9,755 9,755 10,245 

Big Lottery – “Awards for All - - - 3,636 

Norfolk & Suffolk NHS Foundation - 500 500 1,000 

   Donations 350 350 700 325 

   Donation in Kind - - - 1,750 

                                                                                         

 92,004 11,855 103,859 80,946 

                      
 

                     
 

                     
 

                     
 

     

3     Resources expended 

 

  Unrestricted 

Funds 

Restricted 

Funds 

2015 2014 

  Total Total 

    £ £ 

Charitable Activities:      

Direct costs      

Staff costs  47,778 8,350 56,128 60,504 

Project costs  4,807 10,496 15,303 3,791 

Staff and volunteer expenses  1,878 - 1,878 6,616 

                                                                                          

  54,463 18,846 73,309 70,911 

  
                     

 
                     

 
                     

 
                     

 

Support costs      

Office rent  6,914 - 6,914 7,189 

Water rates  70 - 70 - 

Payroll bureau  564 - 564 720 

Computer costs  558 - 558 2,864 

   Telephone  63 - 63 - 

Postage and stationery  2,831 - 2,831 2,000 

Advertising & promotion  - - - 2,405 

Insurance  650 - 650 166 

Training  370 - 370 605 

Room hire and Events  1,982 - 1,982 930 

Staff recruitment and welfare  1,578 - 1,578 - 

Depreciation  1,674 - 1,674 419 

Sundry expenses  987 - 987 706 

                                                                                          

  18,241 - 18,241 18,004 
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Notes forming part of the financial statements for the year ended 30 June 2015 (Continued) 

4      Staff costs 

 2015 2014 

 £ £ 

   

Wages and salaries 55,689 56,910 

Social security costs 439 3,594 
                       

 
                      

 

 56,128 60,504 
                       

 
 

                      

 
 

The average number of staff employed during the year was 3. No employee received emoluments of more 

than £60,000. 

5     Governance costs 

 2015  2014   

 £    £    

   

Independent examination and accountancy fees 900 900 

Trustees costs 712 - 

                     
 

                    
 

 1,612 900 

 

 

                    

  

                    
 

6     Fixed Assets 

 

   Fixtures, 

fittings & 

equipment 

Total 

 

   £ £ 

Cost     

At 1 July 2014  
 

 6,698 6,698 

Additions 
 

 429 429 

Disposals 
 

 - - 

   
                   

 
                   

 

At 30 June 2015   7,127 7,127 

   
                   

 
                  

 

Depreciation 
    

At 1 July 2014    419 419 

Charge for the year   1,674 1,674 

Disposals   - - 

   
                   

 
                   

 

At 30 June 2015   2,093 2,093 

   
                 

 
                 

 

 
  

  

Net book value 
  

  

At 30 June 2015 
  

5,034 5,034 

   
                 

 
                 

 

At 30 June 2014   6,279 6,279 
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Notes forming part of the financial statements for the year ended 30 June 2015 (Continued) 
______________________________________________________________________________________ 

7     Debtors 

 2015   2014   

 £    £    

   

   Debtors 26,250 26,883 

   Prepayments 461 763 

                     
 

                    
 

 26,711 27,646 

 

 

                    

  

                    
 

8     Creditors: amounts falling due within one year 

 2015   2014   

 £    £    

   

   Tax and social security 1,265 4,580 

   Accruals  970 900 

                    
 

                   
 

 2,235 5,480 

 

 

                    

  

                    

  

9    Restricted funds 

 Fund 

balances at 

1 July 

2014 

 

Incoming 

resources 

 

Resources 

expended  

Fund 

balances at 

30 June 

2015 

 £ £ £ £ 

Restricted Funds     

     

  Life Stories booklets   1,000 -   -   1,000 

  Awards for All    486 - (486)   - 

  Time to change 7,553 10,506 (18,059) - 

  Mental Health Service User Expenses - 1,250 (140) 1,110 

  VASP Meetings - 500 (161) 339 

                                                                                             

 9,039 12,256 (18,846) 2,449 

                                                                                             

Purposes of restricted funds: 

The Life Stories booklet was funded by NSFT to support the pack for the Behind the Curtains 

project.    
 

Awards for All – for the creation of a DVD of SUF members telling their own recovery story as a resource 

for educational purposes. 

 

Time to change funding is for a project to focus on awareness of equal opportunities in the workplace 

particularly around the needs of people who experience mental distress. 
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Notes forming part of the financial statements for the year ended 30 June 2015 (Continued) 

 

 

 

The Mental Health Services User Expenses Fund - is funded by  the Ipswich & East Suffolk 

Clinical Commissioning Group; West Suffolk Clinical Commissioning Group and Suffolk County 

Council, through the Suffolk Mental Health Pooled Fund. 

 

VASP – funding from NSFT for administrative costs of Ipswich VASP network meetings. 
 

 

10   Share Capital 

 

The company is limited by guarantee and does not have a share capital. Every member of the company 

undertakes to contribute to the assets of the company if it is wound up during the time that he or she is a 

member, or within one year afterwards, for payment of the debts and liabilities of the company contracted 

before the time at which he or she ceases to be a member and of the costs, charges and expenses of winding 

up and for the adjustment of the rights of the contributors among themselves such amount as may be 

required not exceeding £10. 

11   Related Party Transactions 

 

Travel expenses were paid to one trustee during in the year amounting to £140 (2014: £nil). 

 


